Sample Letter to Management

(Customize the content in this letter using information unique to your workplace.)
Dear [Management],

I recently went to a training to learn how to implement a new wellness program called Motivate to Move at our workplace.  I am excited about this opportunity and the positive effect it will have on our employees.  For Motivate to Move to truly make a difference, it needs your support and participation.

Research has shown that promoting health and fitness at the workplace can help reduce absenteeism, lower healthcare costs, improve employee morale, reduce employee turnover and enhance employee recruitment.
Motivate to Move – a registered program of NH Celebrates Wellness – is an 8-week wellness program designed to increase physical activity among employees for overall better health.  Motivate to Move is ideal because it recognizes that everyone is different.  The program is structured to meet the needs of all people – from those that are thinking about being more active to people who are physically active every day.  The program encourages individuals to set their own goals based on their physical activity status.  Individuals are encouraged to work towards 30 – 60 minutes of moderate to vigorous physical activity per day.  This meets the established guidelines for physical activity set by the Surgeon General.  This research-based program is based on a highly successful worksite wellness program developed by the Centers for Disease Control and Prevention (CDC).
Motivate to Move uses the team approach - this team building aspect of Motivate to Move promotes camaraderie across all job functions, increasing job satisfaction and employee morale.
Research has also shown that the most successful worksite wellness programs have management / administrative support.  I look forward to discussing the details of the program with you soon.  The program will begin on [DATE].  Promotional activities will begin 3 weeks prior.  I will call you next week to schedule a time when we can meet.  If you have any questions in the meantime, please call me at [Phone #].

Thank you,

[Motivate to Move Coordinator]
